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	Event Summary

	Facilitating Host Name:
	
	Date:
	

	Host Email:
	Host Phone: 
	

	Host Organization: 
	City & ST:

	Using Exhibit From:
	
	Sub-License#
	

	Event Name:
	
	Event Address:
	

	Event Date: 
	
	City, ST, Zip:
	

	Number of
1-Hr Sessions
	Number of
Adults
	Number of Children
	English/Spanish Parent Handbooks
	NUMBER OF  Parent Feedback Cards COLLECTED
	NUMBER OF VOLUNTEERS
	DID YOU CONDUCT VOLUNTEER TRAINING?
	HOW MANY VOLUNTEERS WERE TRAINED FOR THIS EVENT?

	
	
	
	GIVEN
	SOLD**
	
	
	
	

	
	
	
	
	
	
	
	
	

	List name, agency, & EMAIL of all volunteers:

	

	 List nAME, aGENCY, & eMAIL OF all trained hosts who participated in this event:

	

	TOTALS
	WAS YOUR EVENT PROVIDED AS A: [ ] cOMMUNITY WIDE EVENT   [] pROGRAM SPECIFIC 

[ ] SCHOOL EVENT [ ] OTHER: _____________________________________ 

	
	Which media types did you use to cover/share event?
[ ] WITHIN AGENCY  [ ] FACEBOOK [ ] INSTGRAM  [ ] TV  [ ] RADIO  [ ] NEWSPAPER  [ ] OTHER: ______________________

	
	Did your organization receive any grants or funding assistance to host this event? If yes, please state from whom:
	

	
	Total dollar amount from Parent Handbook Sales:
	$
	

	
	** x 5% =
	 TOTAL 5% royalties due Twiga on Sales: 
	$
	

	SUCCESS STORIES: Tell us something memorable from your event:



	MODIFICATION: What would you do differently?



	ACHIEVEMENT: What worked well for your event?



	ADDITIONAL FEEDBACK:



	3/2020


